
                                     CLOSING DATE: 23 FEBRUARY 2025 

 

SPATIAL PLANNING & ENVIRONMENT: URBAN PLANNING & DESIGN 
  
We are looking to recruit energetic built environment professionals and related professions, 

with a zest for the greater public good and a commitment to excellence, to take up this 

exciting challenge in the newly established Local Planning Support Office.  

 

You will find stimulating opportunities in this diverse work environment to promote and facilitate 

affordable rental accommodation on private land as a way of meeting the gap in market 

demand via the new regulatory tools. You may also facilitate the creation of new quality 

public spaces or institutions, promote quality urban environments and provide guidance to 

development control and land disposal processes as part of creating sustainable 

neighbourhoods.  

 

MANAGER: LOCAL PLANNING SUPPORT 

TCOE SALARY COMMENCING: R1533 805 PER ANNUM 

REF NUMBER: SPE 03/25 

Requirements:  

   
 A relevant 4 year tertiary qualification in a built Environment (e.g. a Masters degree in 

Architecture, Urban Design or Town Planning recognized by the relevant professional 

accreditation body (e.g. SACAP / SACPLAN, UDISA, etc.)  

 Registration as a built environment professional – planner / architect / urban designer / 

etc. 

 8 years or more post graduate experience required; including relevant managerial 

experience 

 The post does require a significant amount of on-site work, community engagement and 

travel to remote areas. Physical mobility and a willingness to go into areas that may be 

unpredictable or physically challenging is a requirement of the post; 

 Proficiency in Afrikaans or IsiXhosa will be an advantage; and 

 The performance of tasks associated with specific key performance areas in this post 

necessitates that the incumbent be physically fit and able bodied 

 A valid Code B driver’s license; 

 Computer literacy MS Office; 

 

Key performance areas: 
   
 Performs functions in an acting capacity; 

 Provides local planning support through leadership and expertise to initiate, 

conceptualise, direct and facilitate the conceptualisation and implementation of a 

portfolio of forward planning projects as well as the  development of  methodologies and 

systems - to create holistic, compliant and enabling environments; 

 Lead and manage the provision of spatial planning expertise and support in spatially 

target localities to guide/direct prioritised investment that moves local area, node or 

precinct level urban development challenge from conceptualisation of an approach 

towards enabling/facilitating project implementation on-the-ground; 



 Assessing and monitoring compliance of large scale and complex urban development 

proposals to City guidelines and policies; 

 Ensure adherence to administrative and reporting requirements related to identified 

initiatives and programmes; 

 Facilitates the participation of relevant stakeholders in the identification, development 

and adoption of spatial plans, strategies, policies and guidelines; 

 Manage the staff within the branch by ensuring a work culture and environment 

conductive to promoting & sustaining motivational levels, productivity, and performance; 

and; 

 Manages the activities of the branch by ensuring that the work of the branch is adequately 

and appropriately resourced and that these resources are accounted for. 

 

 

PRINCIPAL PROFESSIONAL OFFICER: LPSO 

TCOE SALARY COMMENCING: R1 227 099 PER ANNUM 

REF NUMBER: SPE 04/25 

Requirements: 
 

 A relevant 4 year tertiary qualification in a built Environment field (e.g. a Master’s 

degree in Architecture, Urban Design or Town Planning recognized by the relevant 

professional accreditation body (e.g. SACAP / SACPLAN, UDISA, etc.)  

 Registration as a built environment professional – planner / architect / urban designer / 

etc. 

 8 years or more relevant experience required; 

 The post does require a significant amount of on-site work, community engagement 

and travel to remote areas. Physical mobility and a willingness to go into areas that 

may be unpredictable or physically challenging is a requirement of the post; 

 Proficiency in Afrikaans or IsiXhosa will be an advantage; and 

 The performance of tasks associated with specific key performance areas in this post 

necessitates that the incumbent be physically fit and able bodied. 

 A valid Code B driver’s license; 

 Computer literacy MS Office; 

 

 

Key performance areas: 
 
 Performs manager functions in an acting capacity; 

 Provides spatial planning leadership and expertise to planning districts 

 Provides spatial planning expertise and support in spatially target localities to guide/direct 

prioritised investment that moves local area or precinct level urban development 

challenge from conceptualisation of an approach towards enabling/facilitating project 

implementation on-the-ground. 

 Conceptualise, Initiate and coordinate the packaging of large scale and/or complex 

strategic local area planning and development enablement initiatives, as well as a public 

space and capital projects programme for the branch; 

 Assessing and monitoring compliance of major, large scale and complex urban 

development proposals to approved design guidelines and policies; 

 Conceptualise and initiate methodologies and systems and align resources to undertake 

research and data analysis geared towards acquiring information to measure and monitor 

market trends and assess the effectiveness and impact of the City’s development 

initiatives and investments; 



 Coordinates processes relating to the preparation of spatial plans, strategies, policies and 

guidelines; 

 Facilitate the participation of relevant stakeholders in the identification, development and 

adoption of plans, strategies, policies and guidelines; and 

 Promote the optimal performance of staff through the management and control 

associated with the utilization and productive performance of personnel within the section. 

 

 

SENIOR PROFESSIONAL OFFICER: ARCHITECTURE LPSO 

TCOE SALARY COMMENCING: R1 005 233 PER ANNUM 

REF NUMBER: SPE 05/25 

Requirements: 

 
 A relevant 4 year tertiary qualification (e.g. a Master degree in Architecture) 

or a 6-year B. Arch), recognized by the relevant accreditation body SACAP; 

 Registration with the South African Council for the Architectural Profession as 

Level 4 Professional Architect; 

 5 - 8 years’ relevant experience required; 

 The post does require a significant amount of on-site work, community 

engagement and travel to these areas. Physical mobility and a willingness to 

go into areas that may be unpredictable or physically challenging is a 

requirement of the post; 

 Proficiency in Afrikaans or IsiXhosa will be an advantage; and 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied 

 A valid Code B driver’s license; 

 Computer literacy MS Office; 

 

 

Key performance areas: 

 

 Provide professional architectural services towards the inception and 

concept design of large scale or complex development initiatives of line 

departments’ 

 Provide professional architectural services towards the detail design 

development, documentation and procurement for complex development 

initiatives of line departments; 

 Provide professional architectural monitoring services towards the 

implementation for complex development initiatives of line departments; 

 Undertake specialist studies, assessment, analysis and services not forming 

part of standard SACAP services suit; 

 Coordinate the participation of relevant stakeholders in the identification, 

development and approval of architectural guidelines and design proposals 

for  projects; 

 Coordinate implementation of architectural initiatives, processes and systems; 

and 

 Supervise the work of internal junior staff assigned to project teams. 



 

 
 

SENIOR PROFESSIONAL OFFICER: PLANNING LPSO 

TCOE SALARY COMMENCING: R1 005 233 PER ANNUM 

REF NUMBER: SPE 06/25 

Requirements: 

 
 A relevant 4 year tertiary qualification (e.g. Masters in Planning or Master of 

City Planning and Urban Design recognized by the relevant professional 

accreditation body (SACPLAN); 

 Registration as a professional planner with SACPLAN; 

 5 - 8 years’ relevant experience required; experience in dealing with land use 

and building applications will be an added advantage 

 The post does require a significant amount of on-site work, community 

engagement and travel to remote areas. Physical mobility and a willingness 

to go into areas that may be unpredictable or physically challenging is a 

requirement of the post;  

 Proficiency in Afrikaans or IsiXhosa will be an advantage; 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied. 

 A valid Code B driver’s license; 

 Computer literacy MS Office; 

 
 

Key performance areas: 
 

 Provides spatial planning expertise & support to planning districts; 

 Provides spatial planning expertise and support in spatially target localities to 

guide/direct prioritised investment that moves local area or precinct level urban 

development challenge from conceptualisation of an approach towards 

enabling/facilitating project implementation on-the-ground. 

 Support systems to undertake research and data analysis geared towards acquiring 

information to measure and monitor market trends and assess the effectiveness and 

impact of the City’s development initiatives and investments; 

 Assessing and monitoring compliance of complex large scale urban development 

proposals to City guidelines and policies; 

 Coordinates & facilitates processes relating to the preparation of spatial plans, 

strategies, policies & guidelines; 

 Supervise the work of internal junior staff assigned to project teams; and 

 Facilitates the participation of relevant stakeholders in the identification development 

& adoption of spatial plans, strategies, policies & guidelines. 

 

 

 

 



 

 

PROFESSIONAL OFFICER: ARCHITECTURE LPSO 

BASIC SALARY COMMENCING: R499 822 PER ANNUM 

REF NUMBER: SPE 07/25 

Requirements: 

 
 A relevant 4 year tertiary qualification: Bachelor of Architectural Studies 

(Honours) or B. Arch (Prof), recognized by the relevant professional 

accreditation body (SACAP);  

 Registered with the South African Council for the Architectural Profession at 

Level 3 Senior Professional Architectural Technologist; 

 3 – 5 years’ relevant experience required including post graduate internship 

experience;  

 The post does require a significant amount of on-site work, community 

engagement and travel to these areas. Physical mobility and a willingness to 

go into areas that may be unpredictable or physically challenging is a 

requirement of the post;  

 Proficiency in Afrikaans or IsiXhosa will be an advantage 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied. 

 A valid Code B driver’s license; 

 Computer literacy MS Office; 

 

Key performance areas: 
 

 Assist SPO and Head and provide professional architectural services towards 

the inception and concept design of small scale, less complex development 

initiatives of line departments; 

 Assist SPO and Head and provide professional architectural services towards 

the detail design development, documentation and procurement of small 

scale, less complex development initiatives of line departments;  

 Assist SPO and Head and provide professional architectural monitoring 

services towards the implementation of small scale, less complex 

development initiatives of line departments; 

 Assist SPO and Head to undertake specialist studies, assessment, analysis and 

services not forming part of standard SACAP services suit. 

 Facilitate the participation of relevant stakeholders in the identification, 

development and approval of architectural guidelines and design proposals 

for capital projects; and 



 Facilitate the implementation of architectural initiatives, processes and 

systems, in order to: ensure the role out of the City’s service delivery objectives 

and the IDP. 

  

PROFESSIONAL OFFICER: PLANNING LPSO 

BASIC SALARY COMMENCING: R499 822 PER ANNUM 

REF NUMBER: SPE 08/25 

 

Requirements: 

 
 A relevant 3 year tertiary qualification: B. Degree or Advanced Diploma in 

Town Planning (e.g. B. Town Planning) recognized by the relevant professional 

accreditation body (SACPLAN); 

 Working towards (i.e. candidate member) or completed registration as a 

professional planner  

 3 - 5 years relevant experience required; experience in dealing with land use 

and building applications will be an added advantage 

 The post does require a significant amount of on-site work, community 

engagement and travel to remote areas. Physical mobility and a willingness 

to go into areas that may be unpredictable or physically challenging is a 

requirement of the post;  

 Proficiency in Afrikaans or IsiXhosa will be an advantage; and 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied. 

 A valid Code B driver’s license; 

 Computer literacy MS Office; 
 

Key performance areas: 

 
 Provides spatial planning expertise and support to planning districts; 

 Provides spatial planning expertise and support in spatially target localities to 

guide/direct prioritised investment that moves local area or precinct level urban 

development challenge from conceptualisation of an approach towards 

enabling/facilitating project implementation on-the-ground. 
 Support systems to undertake research and data analysis geared towards acquiring 

information to measure and monitor market trends and assess the effectiveness and 

impact of the City’s development initiatives and investments; 

 Assessing and monitoring compliance of less complex urban development proposals 

to City guidelines and policies; 

 Supports processes relating to the preparation of spatial plans, strategies, policies and 

guidelines; and 

 Facilitates the participation of relevant stakeholders in the identification, development 

and adoption of spatial plans, strategies, policies and guidelines. 

 
 

 



 

 

 

PROFESSIONAL OFFICER: CUSTORMER INTERFACE DP&M 

BASIC SALARY COMMENCING: R499 822 PER ANNUM 

REF NUMBER: SPE 09/25 

 

Requirements: 
 

 A relevant 3 year tertiary qualification: a B-Degree or Advanced Diploma; 

 3 – 5 years relevant experience required; 

 The post does require a significant amount of on-site work, community 

engagement and travel to remote areas. Physical mobility and a willingness 

to go into areas that may be unpredictable or physically challenging is a 

requirement of the post:  

 Proficiency in Afrikaans or IsiXhosa is essential; 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied.   

 Computer literacy, MS Office and SAP; 

 A valid Code B driver’s license 

 

 

Key performance areas: 
 

 

 Applies basic concepts and theoretical knowledge within the functional areas of the 

political System of Delegations, Public Participation operating procedures, Projects 

Management regime, and the governance framework of Public Administration; 

 Facilitating, overseeing and evaluating the community engagement and stakeholder 

consultation activities required by project teams with in the department, and ensuring 

community engagement norms and standards are upheld and adhered to, including 

compliance with conditions of approval contained in the approved public 

participation plan and reporting post completion; 

 Communicating professional knowledge of the above functional areas as well as 

results of research and investigations to internal clients; 

 Ensure research is conducted, data is collected and analysed, and that all relevant 

information is made available or communicate and accurately interpreted; and 

 Planning and maintaining administrative systems and processes that enable and 

support the Department’s goals and business objectives. 

 

 



 

 

ASSISTANT PROFESSIONAL OFFICER: MONITORING AND RESEARCH 

(DISTRICT PLANNING & MECHANISMS) 

BASIC SALARY COMMENCING: R390 093 PER ANNUM 

REF NUMBER: SPE 10/25 

Requirements: 

 
 A relevant three year tertiary qualification: a B degree or Advanced Diploma  

in Monitoring / Research qualification  

 Up to 2 years relevant experience required; 

 The post does require a significant amount of on-site work, community 

engagement and travel to remote areas. Physical mobility and a willingness 

to go into areas that may be unpredictable or physically challenging is a 

requirement of the post:; 

 Proficiency in Afrikaans or IsiXhosa will be an advantage.; and 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied 

 Ability to use GIS (Geographic Information Systems) will be highly 

advantageous 

 A valid Code B driver’s license; 

 Computer literacy, MS Office; 

 

Key performance areas: 
 

 Assist senior staff source, generate, manage and analyse relevant spatial 

data to inform the development of spatial planning development and 

investment frameworks. This includes key demographic, economic, property 

market, environmental, infrastructure and land use data; 

 Support senior staff to develop spatial rating tools to target investment, 

planning interventions and/or mechanisms at the district, corridor, nodal 

and/or precinct scale; 

 Support senior staff designing monitoring Mechanisms; 

 Provides spatial planning intelligence to project teams; 

 To build and maintain relationships with key Stakeholders; and 

 To manage functional administrative arrangements to support effective 

project management and monitoring and evaluation of tasks associated with 

KPA’s above 

 

 



 

ASSISTANT ADMINISTRATIVE OFFICER: CUSTOMER INTERFACE DP&M 

BASIC SALARY COMMENCING: R296 984 PER ANNUM 

REF NUMBER: SPE 11/25 

 

Requirements: 

 

 
 Grade 12; 

 2 - 5 years’ relevant experience; 

 Functional specific knowledge is required in order to perform specialized 

administration and project support; 

 Less experience may be required in respect of employees with higher 

educational qualification; 

 The post does require a significant amount of on-site work, community 

engagement and travel to remote areas. Physical mobility and a willingness 

to go into areas that may be unpredictable or physically challenging is a 

requirement of the post:  

 Proficiency in Afrikaans or IsiXhosa is essential; and 

 The performance of tasks associated with specific key performance areas in 

this post necessitates that the incumbent be physically fit and able bodied. 

 A valid Code B driver’s license; 

 Computer literacy, Microsoft Office, SAP 

 

 

Key performance areas: 
 

 Provide basic administrative support in consumer interface and public 

engagement environment within the functional areas of the political System 

of Delegations, Public Participation operating procedures, Projects 

Management regime, and the governance framework of Public 

Administration; 

 Provides specialized administration and project support functions; 

 Renders a specialised support service to supervisor in the realm of public 

engagement processes, in respect of the quality of public communication 

and the creation of meaningful partnerships that supports the compilation of 

ideas and the projects that emulate from it; 

 Provides support to the immediate supervisor in respect of specific 

administrative/ clerical tasks; and 



 Performs general clerical duties and renders support to specific functional 

areas. 

 

 

HOW TO APPLY: 

 

 
By submitting your application for a position at the City of Cape Town, you are consenting to 

the use of your personal information provided as part of your application and/or Recruitment 

process for Recruitment and Selection purposes. In addition, you may be required to undergo, 

including but not limited to, Criminal and Security Checks, Personal Verification, and Lifestyle 

Audits, throughout your recruitment process and/or subsequent employment 

 

 
External candidates: APPLY ON LINE VIA www.capetown.gov.za/careers  

Internal staff: APPLY ON LINE VIA SAP PORTAL  

Certified copies of qualifications must be available on request.  

Applicants are respectfully informed that, if no notification of appointment is received within 

three months of the closing date, they must accept that their applications were unsuccessful. 
 

 

 

 


