LESED I

Leocal Municipality

Pt L
LESEDI LOCAL MUNICIPALITY, GAUTENG. —————-
ADVERTISEMENT
INTERNAL/EXTERNAL

LESEDI LOCAL MUNICIPALITY, with its Head Office sifuated s HEIDELBURG, Crw HF
Verwoerd and Louw Streel. Invitas suilably qualified candidates (o spply for the following

positions.
Job notice numbar: 12/2023
CLUSTER: LOCAL ECONOMIC DEVELOPMENT AND PLANNING
REFERENCE NO: 4/3fUB
POSITION: EXECUTIVE MANAGER LOCAL ECONOMIC DEVELOPMENT AND
PLANNING
YERM: PERMANENT
SALARY
Remunaraion Package: Minimum R G87 238 - Midpoint Rt 124 888 - Maxlmum R
1 276 762 (Total Cost to Company)

As stipuiatad in Govornmant Gazelie 47538 of 18 November 2022 in raspect of a calegory 4
municipality {Reguiations on Upper Limils of Tolal Remunerabon Packeges to MM's and
Managers Directly Accountable 1o MM's). Salery may be slructuwred in lerms of the
amployment ceniract Pay scala will be daterminad by compelence.

REQUIREMENTS:
As stipulated in Governmeni Gezelle 37245 Notice 21 of 17 January 2014 {Local Government.
Reguistions on Appoiniment and Conditions of Employment of Senior Managers)

Bachalor of Sclence in Building Sciences/ Architeclf bachelor's degree in Town and
Regional Planning or Development Studias.

Must have or be willing to complete the Cerlificate Progamme in Municipal Finance
within 18 manths of appoiniment.

Project management cerfificals or diploma wil be an addad advantage.

Regisiration as a Professional Pianner in actordance wilh the Planning Professions
Act, 2002, (Act No. 35 of 2002) will be a0 added advaniaga.

Computer Lilerate (MS Office Sulle).

Valid driver's hcence,

Knowledga of the ralevant Muricipal and Loce) Government Legistation relgled to
vocaton.

Excellanl communicabon, nterpersonal skills, provan management skills (including
analytical thinking. smpowemmeni, adaplabiity, leadership, conceptual, presentation,
confiict managemant, attentibn to detail and aagotiation skills.)



s Competent in interpretation, Implemeniaﬁon—an&enMEmem of relevant legislation
and applicable policies.
¢ The ability to work under pressure, think strategically and crealively.

COMPETENCIES
Leading Competencies in Sirategic Direction and Leadership, Paople Management,
Program and Project Management, Financial Management, Change Leadership end
Govermnance Leadership.
Core Competencles in Moral Compelence, Planning and Organising, Analysis and
gmovatmn. Knowledge and Information Management, Communication, Results and Quality
ocus

| Competen in Sirategic Leadership and Management, Strategic Financial
Management, Operational Financial Managemsent, Governance, Ethics & Values in Financial
Management, Financial and Performance Reporting, Rigk and Change Management, Project
Management, Legistation, Policy and Implementation, Stakeholder Relatlons, Supply Chain
Management, Audil and Assurance.

EXPERIENCE
A minimum of 5 years al middie management levels, of which at least 2 years must be at

senior management level In local government. Have proven successful Professionsl
Development/Town and Regional Planning experience,

1. Good knowledge and understanding of relevant policy, legislative, institutionsl
govemance systems and performance management framework for Local Government.

2. Good knowledge of supply chain management regulations and the Preferential
Procurement Policy Framework Act, 2000 {Act No. 5 of 2000).

3. Knowiedgs of gecgraphical information systems,

4. Knowiedge of spatial, town and development planning.

5. Understanding of Council's operations and Delegation of Powers.

6. The incumbent will be expected to manege and asceriain the effective and efficient
economic development and planning function of the municipality.

1. g.;velop and implement strategies 1o sustain and enhance economic development of

' area.

B. Provide strategic supporl to the Accounting Officer, Senlor Managers and Council in
the development and implementation of the Integrated Development Plan.

9. Ensure compliance to the legislative framswork governing development being initiated

within the area.

10. Implement and manage the financial and performance reporting process according to
legisiation to achieve operation clean audit.

11. Folrmulata, review end implement council applicable development and planning
policies.

12. Prapare and submil reports on the depariment's tunctions, 1o relevant structures and
committees within the organisation.

13, Coordinate staff activilies by means of aiding and attending o problems, grievances,
and disciplinary hearings.

14. Ensure fair and consistent labour practices to have sound isbour relations to avoid
unnecessary disputes.

15. Budget management and financial control of the department.

16, Responsible for managing the depariment's performance, through the Service Delivery
and Budget implementation Pian by identifying deviations, apply corrective actions and
evaluate performance according to KPI's and Pl's.

17. Perform any other related ad hoc tasks as instructed by management from time 1o
time.



Shortlisted candidales will be expected to complete a competency assessment batlery. The
successful candidate will be expected to sign an employment contract, a performance
agreement and disclosure of financial interest documentation. Please note that transport and
accommodation costs, to and from Lesedi, are not reimbursed. Lesedi Local Municipality is
an aqual opportunily, affirmative aclion employer and is committed to the achievement and
maintenance of represeniativeneass (race, gender, disability). Candidates whose appointment
will promote representativenass will be given preference. Applications must be submitied on
{he official appfication form as provided in Regulation 11 of Local Government: Regulations
on Appointment and Conditions of Employment of Senicr Managers Gazette Number 37245.
Applications that do not have a fully compleled and signed Application Form will not be
considered. The form is available on the website of the municipality: hitps Jlesedi-
im_gauteng.gov.za Applications in sealed envelopes must be hand-delivered to the Office of
the Municipal Manager. Comer HF Verwoerd and Louw Streel, Heidelberg during office hours
only. All enquiries relating to job cantent can be directed to: Wendy Tshabalaia @ Te! 016
492-0043, mm@lesedi.qov.za during office houre. Applications can also be posted to; P.O
Box 201, Heidelberg,1438. All shortlisted candidates will be subjected to background
screening checks {verlfication of qualifications, crimingl record checks and security vetling).
Candidates with foreign qualifications must submit a letter from SAQA stating the equivalence
of the qualifications. Due io the large number of applications we envisage to receive,
applications will not be acknowledged. If you do not receive any response within three (3)
months, please accept that your application was unsuccessful,

NB: THE COUNCIL RESERVES THE RIGHT NOT TO MAKE AN APPOINTMENT TO THE
ABOVE POSITION

DEPARTMENT: CORPORATE SERVICES

1 Job Title: MANAGER HR & ORGANISATIONAL DEVELOPMENT
Number of positions available: 1

Term of Appointrpent: Permanent _ ;

Pay Range: TG 16: R639 552 - RB30 184 per annum (benefits excl.)
Prescribed Education: The successful candidate should have a Degree (NQF

Level 7) or higher in Human Resource Management.
Registration with a professional body wil be
advantageous.

Prescribed experience. High leve! specialist within Human Resources who has
excellent communication, management, problem
solving, compuler, presentation, budget, public
relations, reporling and interparsonal skills, Valid driver's
license, Mus! have 8 years or more relevant experience
covering a broad range of human resources functions.
Atlaast 3 years supervisory experience. Emotionally
stable. Should be able to withstand slress.

Key Rasponsibilities; To manage the Human Resources team in the
municipality. Responsible for the implementation of
siralegic human resources through the design,
development and alignment of palicies, procedures
systems and controls guiding critical human resource
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interventions. Providing strategic advice with respect to
Human Respurces development aimed al supporting the
accemplishment of the municipality's KPA's and service
delivery objectives. Evalualing currert practices against
market trends and statulory legisiation. Mapping of
current and future Human Resources requirements
taking into consideration operational needs, skills
scarcily and retention. Advising and informing the
organisation on non- compllance with respect to Labour
Reiations, Employment Equity, Employee Wellness,
OHS, Skills Development, Performance Managament,
Recruitment, Seleclion and Placement, Talent
Management and Workforce Planning.

Compelency Raquirements: Thorough understanding of Local Government and
legisiation. Analytical thinker. Excellent communicator
en all levels. Proactive and decisive under
pressure. Planning and orgenising, monitoring and
control, negotiation, change management, HR
Technology, HR service delivery, Talent Management,
Workforce Planning, Accountabliity and Elhical conduct

and resiiience.
2.Job Title: INDUSTRIAL RELATIONS PRACTITIONER
Number of positions available: 1 a/7
Term of Appoiniment: Parmanent
Pay Range: TG 12: R388 784 -Ro84-540peva@nnum {benefits excl.)
Prascribed Educalion; A relevant tertiary qualification in Human Resource

Management/ Labour Relations/industrial/Labour Law
NQF 6/7. Driver’s license,

Prescribed Experience: Minimum of 2 - & years’ relevant experience. Must be
willing to work long hours. Must have a high degree of
ethics and confidentiality.

Key Responsibilities: Specialised knowledge of Labour Relations. Advising
line management on a continuous basis on the correct
application of the Conditions of Service and relevant
legisiation/bargaining council agreementsipolicies in so
far as  labour  relations aspects are
concerned. Assisting employees/departments with
grievance and disclplinary procedures. Monitoring of
potential conflict situations in the municipality and
recommending pro-active measures to management to
manage it. Assisting in the pro-active planning of the
management of conflict and the managing of labour
unrast (including negotiations). Compiling monthly
statistics on labour relations indicalors for submission
to supervisor. Arranging Local Labour Forum meslings
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1o negotiate on Labour issues (notices, agendas and
minutes). Serving on Human Resources related
warking groups and subcommittees as required from
time-fo-time. Provides ali administrative and support
functions for Disciplinary processes.

Competency Requirements: Planning and Organising, Monltoring &nd Control,
Attention to detail, Dispute resolution, Service Delivery
orientation, Client orientation and customer focus,
accountability and ethical conduct, Use of Technology,
Problem solving, FEthics and Professionalism,
Resilionce, Confidentiality. Excellent communication
and interpersonal skills. Thorough understanding of
Local Government and legisiation. Analytical thinker.
Excellent communicator on all levels. Proaclive and
decisive under pressure.

P ENT: MUNITY SERVICES E SERVICES
1.Job Title: CHIEF FIRE AND DISASTER

Number of positions available: 1

Term of Appointment: Permanent
Pay Range: TG 15: R568 044 — R737 316 per annum (benefits excl,)
Prescribed Education: 12 years of broad and extensive experience in alt major

functions of a Fire Depariment, of which five (5) years
must have been In a responsible administralive or
management capacity as a Divisional Officer. Diploma or
Bachelor Degree In Fire Technology. Computer iiteracy:
MS Office. Valid Code C driver’s license with PrDP,

Prescribed Experience: Minimum of 12 years including relevant management
experience. Must be willing fo work long hours. Must
have a high degree of ethics and confidentiality. Abllity to
engage effectively with stakeholders at ail levels,

Key Responsibilities: Deliver objectives with respect to public safety through
the coordination of operations associated with
enforcemant of Municipal bylaws and the provision of the
Fire & Raescue Services in order io ensure the risk of
damage to property ardfor loss of lives ere limited.
Command and manage the LLM's Fire Services, I»
provide effectiva, equitable and sustainable fire serv
o the communities of LLM, Responsible for 5/7
coordination of all Fire Services functions within
boundaries of LLM in terms of the Munitipal Structures
Act. Command, manage and/or authorise coordination
and sirategic planning actions during major multi-
disciplinary emergency incidents or disasters. Manage
personnel by leading and guiding staff and ensuring



effective teamwork. Determine capilal needs and
compiles capltal and operaling budget and ensure
effective management of the total approved budget for
the Fire & Rescue Services. Drive the sirategy and
firefighting standard operaling procedures for the
municipality. Determines the municipality’s fire safety
and prevention protocol with fellow senior fire and
rescue staff. Guides and directs the management of
aerwironmental hazards within applicable taws, policles
and guldelines, Puts preveniative measures in place to
ansure that problems do not recur in the future. Overses
major emergency operations. Sels up struclures and
processes for the Fire section. Drives creative problem-
solving approaches.

Competency Requiremaents: Rescue Operalions, Special Operations (Hazmat, Urban
Search and Rescus), Fire Safety and Prevention, Safaty
and Welfare, Call Taking and Dispatch, Interpersonal
Relationships, impact and Influence, Team Orientation,
Direction Setting, Coaching and Menloring. Planning
and Organising, Monitoring and Conirol, Attention fo
detail, Dispute resolution, Service Delivery orientation,
Client orientation and customer focus, accountabllity and
ethical conduct, Use of Technology, Problem solving,
Ethics and Professionalism, Resilience, Confidentiality.
Excellent communication and interpersonal skills.
Thorough understanding of Local Govermnment and
legislation. Analytical thinker. Excellen! communicator
on all levels, Proactive and decisive under pressure.

[

Please note that lransport and accommodation costs, io and from Lesedi, are not reimbursed.
Lesedi Local Municipality Is an equal opportunity, affirmative action employer and is committed
{o the achievement and maintenance of represeniativeness (race, gender, disability).
Cardidates whose appointment will promote representativenaess will be given preference. The
successiul candidate will be required to disckese thelr financial interest annually. Applications
must be submitied on the official application form as provided in the Municipal Staff
Reguiations Gazette No. 45181. Applications that do not have a fully complsted and
signed Application Form will not be considered. The form is availabls on the website of
the municipality, hilps;/iesedelm.gauteng.goyv.ze All shorllisted candidates will be subjected
to background screening checks (verification of qualifications, criminal record checks and
sacurity vetiing). Candidatas with fareign qualifications must submit a latter from SAQA stating
the equivalence of the qualifications. Due to the large number of applications we envisage o
receive, applications will not be acknowledged. If you do not receive any response within
thrae (3) monihs, please accept that your application was unsuccassiul. Applicants must
complete the application register to be considered. The register is available at the
security desk in the main entrance. Applications in sealed envelopes musi ba placed in the
advertisement box located on the ground floor al the Corner HF Verwoerd and Louw Street,

Heidslberg during office hours only. All enquiries relating to job content can be direcied to Mr
Teboho Tsoku @ Tel 016 492 — 0209, {ehohot@lesedigov za during office hours.

Applications o be posted to:



P.O Box 201
Heidelberg
1438

Closing date: 12 June 2023



